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[IpaBuna
MOJTH30BaHUs OMOIMOTEKON
I'BOY cpenneit mkoasr Nel0 Cankr-IlerepOypra

(c m3menenmsimu ot 15.07.2024 1.)

1. O0mue mo10:xKeHAS
1.1. bubnuoteka sBIAETCS 4aCcThIO 00111€00pPa30BATENILHOTO YUPEKACHUS U 00ecrieunBaeT
y4eOHO-BOCITUTATEIBHBIN MPOIECC HEOOXOIUMBIMHU JOKYMEHTAMHU.
1.2. JIokyMeHT — HOCUTeNb HHGOPMAIIUU B TPAJUIIMOHHOM, JIEKTPOHHOM WJIM HHOM BHJIE.

1.3. IlpaBo nmonbp30BaHus OMOIMOTEKON UMEIOT 00YJAOIIHeCs, TIeIarornyeckie padOTHUKU
JPYTrUe COTPYIHUKH LIKOJIbI, POAUTEH (3aKOHHBIE PEICTABUTENN) O0YYAFOIMXCS IIKOJIBIL.

1.4 bubnuoteka oOcTy’)KMBaeT yuTaTeNeld Ha a0OHEMEHTE M B YMTAIBHOM 3aJl€.

1.5 Pexxum paboThl OMOIMOTEKH COOTBETCTBYET BpEMEHH paboThl 00111e00pa30oBaTeIbHOTO
YUPEXKICHUS

2. IIpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH MOJIb30BaTe el OM0JIHOTEeKH

2.1. [Tonp3oBarenu OWUOJMOTEKU UMEIOT IPABO:

¢ [I0JIy4YaThb ITOJIHYIO HH(bOpMaI_II/IIO 0O COCTaBC (I)OH,I[a 6I/I6HI/IOT6KI/I, MOopAAKE JOCTYIIA K
AOKYMCHTAaM U KOHCYJIbTATUBHYIO ITIOMOIIb B ITIOUCKE U BI>I60pe HNCTOYHUKOB I/IH(I)OpMaI_II/II/I.

® [I0JIy4aTh TeMaTHYecKue, pakrorpaduyeckue, yrouHsmoume u 0udauorpaduyeckue crpaBku
Ha OCHOBE (OoH1a OUOITHOTEKH.

e OecIUIaTHO MOJIb30BAThCS YCIYTaMH, MPEJ0CTABISIEMBIMH OUOINOTEKOM.

® [0JyYaTh BO BPEMEHHOE IM0JIb30BaHHE Ha a0OHEMEHTE M B YMTAJIBHOM 3aJie TIeYaTHbIC
U3JIaHKs, ayAMOBU3YaIbHBIC JIOKYMEHTHI U IPyTHe UCTOUHUKN HHpOpMaIuu u3 GoHa
OUOJINOTEKH.

® TIPO/JIEBATH CPOK MOJIH30BAHUS TOKYMEHTAMH.
®  TIOJyYaTh KOHCYJbTAIIHOHHYIO TIOMOIIb B IIOMCKE U BBIOOPE NCTOYHUKOB MHPOPMALIUU
®  uMeTh CBOOOJHBIN 1oCTyN K HHGOPMAIIMOHHBIM pecypcaM OUOIHOTEKH.

® TIPUHUMATH y4acCTHE B MEPOIPHSITHSIX, TPOBOIUMBIX OHOIHOTEKOM.

e oOpamarscs IS pa3penieHns: KOHPIMKTHON CHTYaIlU K PYKOBOAUTEITIO
00111e00pa30BaTEILHOTO YUPEIKICHUSL.



2.2 Tlonw3oBarenn OMOINOTEKH OOSI3aHbL:

IIPU 3aITUCH B OMOIMOTEKY YnTaTe b 003aH COOOUTUTH HEOOXOAUMBIE CBEICHUS IS
3aMOJTHEHHSI PETHCTPAIIMOHHBIX IOKYMEHTOB.

IpU BBIOBITUH M3 IIKOJIBI TOTHOCTBIO PACCUUTATHCS C OMOIMOTEKOM MO UCTEYCHUH CPOKa
o0y4yeHus wim padotel B OOpa3oBaTeIbHOM YUPEKICHNUH (BHIOBIBAIOIINE 00YJAIOIIUECs U
YBOJIBHSIOIINECS] pA0OTHUKU OTMEYAIOT OTCYTCTBHE 3a/I0JDKCHHOCTH Iepei OMOInoTeKoil B
00XOTHOM JIHCTE).

coOJro1aTh MpaBuiia MOJIb30BaHUs OMOIMOTEKON
BO3BpaIllaTh B3SAThIC UM JIOKYMEHTHI U3 ()OH/Ia B YCTAHOBJICHHBIN OMOJIMOTEKOH CPOK;

OEpeKHO OTHOCUTBHCS K OMOInoTeuHOMY (OHIY (HE eNaTh B KHUTaX MOMETOK,
MOTYCPKUBAHMIA, HE BRIPHIBATH U HE 3arH0aTh CTPAHUIIBI).

co0Jr01aTh B OMOIMOTEKE THUIIMHY, HE HAPYIIATh MOPAI0K PACCTAHOBKH KHHUT HA IOJIKAX
OTKPBITOTO JOCTyIa B (hoH/E.

MIPH TIOJYYCHUH JIOKYMEHTOB U3 (DOHJIAa YUTATENb JIOJDKCH PACIIMCAThCs B KHUKHOM
bopmyIsipe 3a KaKI0e MOITydeHHOe B ONOIMoTeKe U3JaHne, POCMOTPETh €T0 U B ClTydae
oOHapyKeHHsI KaKuX-Tu00 AePEeKTOB COOOITUTH 00 3TOM OMOINOTEKapI0, KOTOPHIH 00s13aH
ClIeNaTh COOTBETCTBYIOUINE TOMETKH.

HE 3aX0JUTh B GOH/IbI OMOTHMOTEKH ¢ TOPThEIIMHI, CyMKaMU U B BEpXHEH oexkKIe.

yTpaueHHbBIN TOKYMEHT U3 (hOH1a OMOIMOTEKHN WITH HAHECCHHBIH €My HEBOCIIOJTHUMBIH
yiiep0, YuTaTellb 0053aH 3aMEHUTH €r0 COOTBETCTBEHHO TAKHM K€, WIN TPU3HAHHBIN
OMOIMOTEKON paBHO3HAYHBIM. 3a yTepIo JOKyMeHTa u3 (oH1a OMOIMOTEKN WIIH HAHECCHHE
€My HEBOCIIOJIHUMOTO yIlepOa HEeCOBEPIICHHOJICTHUM YUTATEIIEM OTBETCTBEHHOCTh HECYT
€ro poJauTenH (3aKOHHBIC MPEJCTABUTEIN).

3. [IpaBa u 06sI3aHHOCTH OMOINOTEKH

3.1. bubnuoreka 001Ie00pa30BaTEIILHOTO YUPEKACHHS 00sI13aHa!

O6CJ'IY)KI/IB8.TI:> YHUTaTeNEH B COOTBETCTBUM C HpaBI/IJ'IaMI/I IIOJIb30BaHUS 6H6HHOT€KOﬁ,
KOTOPBIC JOJIKHBI OBITH pa3MCHIICHBI B TOCTYIIHOM IJIsI O3HAKOMIICHHA MECTC.

oOecrnieunBaTh OECIIaTHBIM U CBOOOAHBIN JOCTYI MOJIb30BaTeNed K OMOIMOTEYHBIM (OHIaM
1 OecIIaTHYIO BbIIauy TOKYMEHTOB BO BPEMEHHOE I10JIb30BaHUE.

CO31aBaTb Onar OIIPUATHBIC YCIIOBUA JIA pa6OTBI yuTaTelie B OMOIHOTEKE.
HU3y4aTb Ux HOTpe6HOCTI/I.

HE MCIOJIb30BaTh CBEJICHUS O YNTATEINAX, UX HHTEPECOB B MHBIX IENIX, KPOME HAYUHBIX U
OMOIMOTEYHO-TIPOU3BOACTBEHHBIX.

JAaBaTh MOJHYIO I/IH(I)OpMaI_II/IIO YUTATCJIAM O HAJIMYUU JOKYMCHTOB B (I)OHI[C.

OKa3bIBaTh KOHCYJIbTAIIMOHHYIO TIOMOIIb YUTATESIM B BEIOOpE HEOOXOJUMBIX HCTOYHHUKOB
uHpopMaIuu.

CHUCTEMATHYECCKHU I/IH(i)OpMI/IpOBaTI) qyuTaTene o BHOBb IMOCTYIIUBIINX JOKYMCHTAax.

MPEIOCTABIISATh YUTATEISIM BO3MOYKHOCTD IOJIb30BaHUS KaTajJoraMu, KapToTeKamH,
o6ubanorpadguueckuMu U HHPOPMAIIMOHHBIMHU MaTepHUaIaMu



®  CHCTEMAaTUYECKH CIEUThH 32 CBOEBPEMEHHBIM BO3BPATOM B OMOIMOTEKY JOKYMEHTOB U3
(doHIa 1 3a BEIOJIHEHUEM yuTaTessiMu [IpaBui mosp30BaHust OMOINOTEKOM

® BECTH YCTHYIO M HAIISIIHYIO MacCOBO-MH(OPMAITMOHHYIO padoTy.

® [IPOBOJUTH €KErOJHYIO NIEPEPErUCTPALIUIO N10JIb30BATENEH.

e uHPOPMHPOBATH O BO3MOXKHOCTH, OPSIKE U POPMAax MPeIOCTABICHUS 00yJaroInuMCs 1
MeIarOrMYECKOMY COCTaBy JocTyna K denepanbHoi rocyapcTBeHHON HH(DOpMaIMOHHON
cucteme «HOb»

3.2. B cooTtBercTBHH C (heaepantbHBIM 3aKOHOM «O IMPOTHUBOACHCTBUU 3KCTPEMHUCTCKON
nesitenbHOCTI» Ne 114-®3 ot 25.07.2002 B 6ubnmnotexe OV 3amnperieHo pacupocTpaHeHue,

MIPOU3BOJICTBO, XpaHEHHUE U UCIIOJIb30BAHUE JIUTEPATYPhI SKCTPEMHUCTKOM HaNpaBiIeHHOCTH. B
O6u0IMOTEKE HE TOMYCKAeTCsl HATMYME MaTePUAIOB U IyOIMKAIMiA, TPU3bIBAIOIINX K
OCYIIECTBIICHUIO IKCTPEMUCTCKOM JEATEIbHOCTH WM ONPAaB/bIBAIOIIEH HEOOXOJUMOCTh TaKOM
JESTEIIbHOCTH, 0OOCHOBBIBAIOIUX HAIMOHATBHOE | (WJIH) PACOBOE MPEBOCXOJICTBO, TUOO
OTIPaB/IBIBAIOIINX MPAKTUKY COBEPIICHHS BOGHHBIX WM WHBIX MPECTYIJICHU, HAlIPaBJICHHBIX Ha
MOJIHOE MJIM YaCTUYHOE YHUUTOXKCHHE KaKOW-THO0 S THUYECKOM, COLIMAIbHOM, HAITMOHAJIbHOU
VI PEIIUTHO3HON TPYIIIHL.

Pabora coTpyqHrKOB OMOIHOTEKH ¢ (heAepaTbHBIM CIIUCKOM SKCTPEMHUCTCKIX MAaTEepHaIoB
IPOU3BOAUTCS B COOTBETCTBHH C «[l0JI0’KeHHEM O MOps/IKEe POBEACHUS ITPOBEPOK
O6ubmoTeyHoro GoHIa U UIBATHS MAaTEPHAIIOB, BKIIIOYCHHBIX B ()e/IepaTbHbII CITUCOK
HKCTPEMUCTCKUX MaTEPHAIIOBY

3.3. PaboTtHuku 6ubmmorexn OO6pa3oBaTENbHOTO YUPEKICHHS UMEIOT MPaBo:

e CamoCTOSITEeNLHO BRIOMPATH (POPMBI CPEICTBA U METOJIBI OMOINOTEUHO-HH(DOPMAITHOHHOTO
o0ciTykMBaHUs 00pa30BaTEILHOTO U BOCIUTATEIHLHOTO MIPOLIECCOB B COOTBETCTBUHU C EJISIMHU
Y 3a/1ayaMy, YKa3aHHBIMU B HACTOSIIEM TTOJOKEHUH.

e OmnpenensiTb B COOTBETCTBUU C HACTOSIIINM MOJI0)KEHUEM BUbI U Pa3Mepbl KOMIIEHCAIUU
yiep0a, HAHECEHHOTO MOIb30BaATENSIMHU OUOINOTEKH

4. IopsiioK N0JIb30BaHUSI OMOTHOTEKOMH

4.1 bubnuoteka oOCTyKUBAET MOJIb30BaTeNeH Ha abOHEeMEeHTe (Bbladya JOKYMEHTOB Ha JIOM) U B
YUTAIBHOM 3aJie (Moapa3aesieHne ONOIHOTEKH)

4.2. Obyyaroliyecs U COTPYIHUKU 00111€00pa30BaTEIbHOTO YUPEKIEHUS 3alHChIBAIOTCS B
O0MOIMOTEKY B MHAMBHUIYaJIbHOM MOPSAKE, POJUTENN (3aKOHHBIE MPEACTaBUTEIHN ) 00Y4aIOIINXCS
3aMMChIBAlOTCS B OMOIMOTEKY MO MAcopTry.

4.3. Ha kaxJ0ro 9uTaTess 3aMoJHICTCS YHTATeIbCKUH GOPMYJIIsp YCTAaHOBICHHOTO 00pasia.
Dopmynsip yuTaTelNs ABISETCS TOKYMEHTOM, YOCTOBEPSIFOIIMM (DAKT U JaTy BhIIAYH U3TaHUN.

4.4. Tlpu 3anucu B OUOIMOTEKY YUTaTENb JOKEH OBbITh 03HAKOMIIEH ¢ [IpaBuiamu noiab30BaHUS
O1OIMOTEKOH.

4.5. Ynuratens pacmUChIBACTCS 32 KK/BIN MOTYyUYCHHBIA JOKYMEHT B KHIDKHOM (OpMYJIsipe.

4.6. Ha oM JOKyMEHTBI BBIIAIOTCS UUTATENSIM CPOKOM Ha 15anei. KoanuecTBo 3K3eMILIspoB,
BbIIaHHBIX €JMHOBPEMEHHO (HE CUMTAasi ydeOHUKOB), HE JOKHO MPEBBIIIATH MSATH.



4.7. CpoK 1oJIb30BaHMsI MOKET OBITh MPOJIJICH, €CIIM Ha JJaHHBIN JTOKYMEHT HET CIIpOca co
CTOPOHBI IPYTUX YUTATEIICH.

4.8. IIpaBuia BbI1auu yueOHOM TUTEpaTyphl IPOU3BOAUTCS B COOTBETCTBUU C [lomoskeHnem o
HOPsI/IKE MTPEOCTaBIECHUS B I10JIb30BaHHE 00yUYarOIIUMCs, OCBaUBAIOIIUM OCHOBHBIE
o0Opa3oBaTesbHbIC IPOTrPAMMBI, Y4eOHUKOB, YU€OHBIX TOCOOUH, YUeOHO-METOINIECKUX
marepuasioB ' bOY COIL Nel0

4.9. OuepenHas BbI1ada TOKYMEHTOB U3 (DOHIa OMOTUOTEKH YUTATEIIO TPOU3BOTUTCS TOIHKO
1I0CJIe BO3BpATa B3ATHIX UM PaHEe, CPOK MOJIH30BAHUS KOTOPHIMH UCTEK.

4.10. TTopsa0K MOJIb30BaHMS YUTATIHHBIM 3aJI0M:

® DHIUKIONCIUHN, CIIPABOYHHUKH, PEAKNEC, HEHHBIC U UMCIOIHUECA B €CAMHCTBCHHOM 3K3EMILIAPEC
AOKYMCHTBI BbIAAKOTCA TOJIBKO IJIA pa60TbI B YUTAJIBHOM 34JI€, HA JOM HC BbIJJAIOTCA.

® YuCIo HpOI/ISBeI[eHI/Iﬁ néyaTtu U Apyrux JOKyMEHTOB, BbIJaBa€MbIX B YNTAJIbHOM 3aJIC, HE
OIpaHU4YNBACTCA.

4.11. Ilopsaok paboThI € IEPCOHAIBHBIM KOMIIBIOTEPOM:

e paboTa c KOMIIBIOTEPOM OCYIIECTBIIACTCS ¢ yueToM «lIpaBui UCTIONB30BaHUS CETU
HNurepuer B I'BOY COIL NelOy.

e paspemaercs paboTa 3a OJHUM MEPCOHATLHBIM KOMITBIOTEPOM HE 0oJiee ABYX YEIOBEK
OJIHOBPEMEHHO.

® 110 BCEM BOIpocaM Moucka nHpopmanuu B IHTEpHETE MOJIb30BaTEINb J0JKEH 00pamarses K
paboTHUKY OMOIHOTEKH.

e paboTa ¢ KOMIBIOTEPOM IMPOU3BOIUTCS COTIIACHO YTBEPKICHHBIM CAHUTAPHO-
TUTHEHUYECKUM TPEOOBAHUSM.
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